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EXTERNAL ADVERTISEMENT
“A World Class City where all communities enjoy the high quality of life”.

The Rustenburg Local Municipality seeks to fill the following vacancies:

Disabled applicants, who meet the stated requirements of the position, are encouraged to apply and please indicate the nature of their disability.

I. OFFICE OF THE EXECUTIVE MAYOR

I1: UNIT MANAGER: COMMUNICATIONS (REF: OEM-I1)

Salary:  


R468 408 - R586 152 p/a (Level 2) plus Transport Allowance

Qualification Requirements:  
Gr. 12 with a Degree in Communications and a valid Driver’s License

Knowledge & Skills:  
Good leadership and managerial skills, excellent communication skills, Good presentation and report writing skills, Design of communication structures and monitor and manage all communications.

Duties: 
Develop and execute solid media marketing strategy, uploading and management of website content, Establish and develop communication policies and strategies, reporting on internal and external communication effectiveness

II. DIRECTORATE: CORPORATE SUPPORT SERVICES

I1: DIRECTOR – CORPORATE SUPPORT SERVICES (REF: DCS-I1)

FIVE YEAR FIXED TERM CONTRACT
Total remuneration package will be in terms of Government Gazette No. 38946, No. 40118 dated 4 July 2016 (i.e. Minimum R1 267 055, Midpoint R1 535 832 and Maximum R1 804 596 /annum) the incumbent will be reporting to the Municipal Manager.

Requirements:

· Bachelors Degree in Management Science / Law from a recognised tertiary institution. 

· Post-graduation qualification in the relevant field will be an added advantage. 

· Minimum competency achievement. 

· 5 years’ experience at middle management level and have proven successful institution transformation within public or private sector.   

· Proven track record of managing functions relating to Corporate Support Services.  

· Certificate in Municipal Finance Management or Certificate Program in Municipal Development (CPMD) in line with the minimum regulations on competency level of 2007 (or eighteen (18) months to complete

· Have proven successful management experience in Administration.
· Understanding of Municipal Systems Act, Municipal Structures Act and Municipal Finance Management Act.
· Willingness and readiness to work long hours and under pressure
Knowledge & Skills

· Good knowledge and understanding of relevant policy and legislation governing Local Government.
· Good knowledge and understanding of institutional governance systems and performance management.

· Good knowledge of corporate support services, including

· Human Capital management

· Information communication technology and 

· Council support;

· Good knowledge of supply chain management regulations and the Preferential Procurement Policy Framework Act 2000 (Act No. 5 2000);
· Good governance;
· Labour Relations Act, and other labour related prescripts,
· Legal background and human capital management 
· Knowledge of coordination and oversight of all specialised support functions.
· Good analytical, interpersonal relation skills
· Excellent leadership and management skills Chains 
Duties:

As the Director of Corporate Support Services, the incumbent will take responsibility for the overall performance in the following areas:

· Providing strategic leadership in the Corporate Support Services Directorate of the Municipality, which includes human resource management and administrative services.

· Ensuring policy development, research and compliance.  

· Overseeing HR policy development implementation and review. 
· Overseeing the provision of support to other departments in relation to Corporate Support Services including Human Resource services administration and fleet management

· Developing and monitoring systems, procedures and processes to ensure correct working operations and practices.  

· Providing committee/ secretariat support to Council and its Committees.  

· Coordinating Portfolio Committee meetings and business processes.  

· Undertaking overall administration of Council records and archiving to ensure compliance with regulatory frameworks.  

· Developing and implementing the departmental SDBIP.  

· Compiling, implementing, monitoring and reporting on the departmental budget.  

· Giving inputs and support towards preparation of IDP to ensure alignment and efficient performance.  

· Formulating creative solutions to enhance cost-effectiveness and efficiency in the delivery of services and administration of the Municipality.  

· Performing any other function delegated by the Accounting Officer in relation to the department’s roles and responsibilities.  

Please note well: The successful candidate will be remunerated on the starting notch of the applicable salary level. Salary will only be reviewed after 6 months’ probation period

III. DIRECTORATE: BUDGET & TREASURY OFFICE

I2: ACCOUNTANT: EXPENDITURE (Ref: BTO-I2)
Salary:
R326 076 – R360 072 p/a (Level 6) plus a scarce skills allowance of R1500.30/m for applicants with required qualifications plus 4 years’ experience as an Accountant in Local Government.
Qualification requirements:

B-Com with Accounting

4 years Municipal experience, whereof 2 years in a supervisory capacity. 
Knowledge & Skills:
A driven individual who pays attention to detail with an understanding of Contract Management, sureties, retentions and commitments.
Duties:
The individual will be accountable for Contract payments and reconciling all retentions and sureties regarding these contracts.

I3: CUSTOMER EXECUTIVE (x3) (Ref: BTO-I3)

Salary: 



R 960 000 p/a plus transport allowance (Twelve months 

Fixed term)

Qualification requirements:
Relevant Qualification and five to ten years’ experience at an executive level. 

Knowledge & Skills:
In-depth knowledge of accounting, budget forecasting, contract management, billing, revenue management, knowledge of all applicable legislation/bylaws and management skills. Interaction with clients on an executive level is essential.

Duties:
Managing and controlling of the following functions: -Delivering key customer statements. Meeting clients to discuss their accounts queries and resolving them.

Meeting clients to communicate important Municipal communications (New developments, Incentives, Policy changes, Final Demand notices, etc) Provide full technical and business support to Key Customers in terms of all related products and services. Management of each customers profile including the following aspects pricing, forecasting, contracts, budgeting, special tariffs, revenue management, ensuring signed Service Level. Agreements are in place, billing and technical issues. Generating revenue and maintaining each individual customer’s portfolio. Analysing consumption patterns, market trends as well as taking into account profitability considerations.

I3:  SECTION MANAGER: EXPENDITURE (Ref: BTO-I3)
Salary: 



R 397 548 – R464 064 p/a (Level 3)

Qualification requirements:

B.Com (Accounting) plus a minimum of 3 years of which 2 

Years should be at managerial level in the field related to financial management in Local Government of Municipal environment.  The candidate must have knowledge and understanding of MFMA as well as local government financial systems, procedures and policies and the required competency level in Unit Standards, in accordance with Government Gazette no.29658 of 23/02/2007.

Knowledge & Skills:


In-depth knowledge of municipal accounting and 

Computerized financial systems, with report- writing, planning and organising skills plus extensive knowledge of all applicable legislation and management skills and an ability to work under severe pressure and trustworthy individual.

Duties:
Managing and controlling of the creditors section including all payments made to the service providers of the Organisation. Ensuring the procurement process were adequately adhered to. Managing long-term liabilities. Submissions of the VAT 201’s on a monthly basis.
I4: SECTION MANAGER: FINANCIAL ADMINISTRATION (Ref: BTO-I4)

Salary: 



R 397 548 – R464 064 p/a (Level 3)

Qualification requirements:

B.Com (Accounting) plus a minimum of 3 years of which 2 

Years should be at managerial level in the field related to financial management in Local Government of Municipal environment.  The candidate must have knowledge and understanding of MFMA as well as local government financial systems, procedures and policies and the required competency level in Unit Standards, in accordance with Government Gazette no.29658 of 23/02/2007.

Knowledge & Skills:


In-depth knowledge of municipal accounting and 

Computerized financial systems, with report- writing, planning and organising skills plus extensive knowledge of all applicable legislation and management skills

Duties:
Managing and controlling of the following functions: stores, procurement, insurance, investments, costing, assets, creditors and cashbook. 

IV. LOCAL ECONOMIC DEVELOPMENT

I1: UNIT MANAGER: ENTERPRISE DEVELOPMENT (REF: LED-I1)

Salary:
R468 408 – R586 152 p/a (Level 2) plus Transport Allowance
Qualification Requirements: 
B-Degree in Economic Development/ Developmental Studies; 
4 Years applicable experience 

Valid Drivers Experience

Knowledge & Skills 


Knowledge in local economic development
Strategic and analytical thinking
Project management and conceptualisation skills
Administrative and good communication skills
Financial management 
Supervisory ability
Duties: 
Provide input to the municipality’s IDP and budget (SDBIP). Develop tourism and marketing strategy that ensures the   branding of the Municipality. Source funding by submitting proposals to the Municipal Budget for all LED programmes. Execute specific LED project/ programme requirements and monitor application and outcomes. Coordinate cross-district projects and programmes for Enterprise / SMMEs purposes. Facilitate policy adherence in establishing, developing and reviewing role-definitions of Enterprise / SMMEs structures for participation and stakeholders. Communicate with the relevant stakeholders and implement initiatives to build Enterprise SMMEs capacity within the municipality
I2: CO-ORDINATOR: BUSINESS ADVISORY AND LINKAGES (REF: LED-I2)
Salary: 
R326 076 – R360 072 p/a (Level 6) plus Transport Allowance
Qualification Requirements: 
B-Degree / National Diploma (Enterprise Development / Economics / Business Management).
Minimum of 2 years in business management, enterprise development, economic development.
Knowledge & Skills: 
Computer Proficiency, stakeholder engagement, written and verbal communication.
Duties: 
Manage local business database; Identify and coordinate business development support interventions including market development; Coordinate SMME development stakeholder relations; Monitor and report on business development support interventions.
I3: CO-RDINATOR: INDUSTRIAL DEVELOPMENT, MINING & MANUFACTURING     (REF: LED-I3)
Salary: 
R326 076 – R360 072 p/a (Level 6) plus Transport Allowance

Qualification Requirements: 
B-Degree / National Diploma (Enterprise Development / Economics / Business Management).
Minimum of 2 years in business development, industrial development, investment facilitation, economic development.
Knowledge & Skills: 
Computer Proficiency, stakeholder engagement, written and verbal communication.
Duties: 
Manage local industry database; Identify and coordinate mining and industrial development activities within the Municipal area; Coordinate mining, industry and manufacturing stakeholder relations; Facilitate development of new and expansions of mining, industrial and manufacturing projects; Monitor and report on mining, industrial and manufacturing activities.
I4: STATISTICIAN (REF: LED-I4)
Salary: 
R 397 548 – R464 064 p/a (Level 3) plus Transport Allowance
Qualification Requirements:
B-Degree / National Diploma (Economics / Econometrics / Knowledge Management)

Minimum of 3 years in economic development / economic research / industrial research / industrial development 

Knowledge & Skills: 
Computer Proficiency, stakeholder engagement, written and verbal communication, analytical, research, reporting

Duties: 
Manage research databases; Provide business intelligence to industry and local economic development; Manage local economic development strategies, policies and by-laws; monitor and report on the local economy’s performance; monitor and report on economic research and policy projects.

V. DIRECTORATE: ROADS AND TRANSPORT

I1. DIRECTOR: ROADS AND TRANSPORT (REF: RT-I1)

FIVE YEAR FIXED TERM CONTRACT

Total remuneration package will be in terms of Government Gazette No. 38946, No. 40118 dated 4 July 2016 (i.e. Minimum R1 267 055, Midpoint R1 535 832 and Maximum R1 804 596 /annum) the incumbent will be reporting to the Municipal Manager.


Requirements:
· A Bachelor’s degree in Transport Economics or transport Management

· Certificate in Municipal Finance Management or Certificate Program in Municipal Development (CPMD) in line with Minimum regulations on competency level of 2007.
· Five years’ experience at middle management level as programme/project manager.
· Registration with relevant professional body
· Computer literacy and a valid drivers licence. 
Duties:
Manage and direct the RRT project office.  Establish an effective structure and processes of the RRT project.  Ensure compliance with all statutory requirements.  Compile reports on the functioning of the RRT project.  Implement effective capacity building programmes to enhance the professional and technical capacity of the RRT project office.  Ensure effective planning and execution of RRT related projects whilst maximising on job creation opportunities.  Ensure internal and external participation of all stakeholders in relation to the RRT project.  Monitor the budget and expenditure on the RRT project.

Knowledge:
· Advanced knowledge and understanding and understanding of relevant policy and      

Legislation
· Advanced understanding of institutional governance systems and performance management

· Advanced understanding of Council operations and delegated powers

· Good governance

· Budget and finance management 

· Ability to be an innovative and strategic leader

· Strategic leadership and Management, Governance, Ethics and values in Financial Management, stakeholders Relations and Supply Chain Management

Please note well: The successful candidate will be remunerated on the starting notch of the applicable salary level. Salary will only be reviewed after 6 months’ probation period

1. Appointments will be made according to the Council’s Employment Equity Plan, which ensures representation of designated groups in the Municipality, including those with disabilities.
2. Senior managers are required to complete a senior managers application form available on the municipal website.
3. It would be expected of candidates to be subjected to thorough evaluations and that previous and current employers and references will be contacted.  Verification will be done on his/her qualifications, criminal and credit records.  The candidate will be required to disclose all financial interests.

4. Only hard copies will be accepted.  No faxed or electronic applications will be accepted.

5. Appointment is subject to the signing of an employment contract and performance agreement in terms of Section 57 of the Municipal Systems Act.  The appointment will be done in accordance with the Regulations on Appointment and Conditions of Employment of Senior Managers.

6. All applications must be submitted with a detailed CV, Certified copies of qualifications, ID document and driver’s licence, the names of three references from current and previous employers and a fully completed official application form, as available from the municipal website or the Human Resources Department, to be couriered to Directorate: Corporate Support Services, Unit: Human Resources, c/o Nelson Mandela & Beyers Naude Drive, Rustenburg 0299, P O Box 16, Rustenburg 0300. Please mark envelope “VACANCY”. Administrative enquiries may be directed to Human Resources at tel. 014-590 3989/ 3039 / 3900.
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